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  Ser [SERIAL NUMBER OF CORRESPONDENCE]

[OFFICIAL PREFIX/NAME OF ADDRESSEE]         

[TITLE OF ADDRESSEE]                        

[DEPARTMENT OF ADDRESSEE]                      

[ADDRESS LINE 1]                            

[ADDRESS LINE 2]

[ADDRESS LINE 3]                              

Dear [RECIPIENT NAME],

As requested in reference (a), enclosure (1) is forwarded for your information and retention in accordance with the subject DEA Annex.  Please ensure that the technical information is controlled and protected in accordance with the "SECURITY" and "USE OF FOREIGN-CONTROLLED OR DIRECTED FACILITIES" of the "Master Data Exchange Agreement".

I am pleased that we can continue the data exchange cooperation between our countries.  If you have questions or require assistance, my point of contact is [POC NAME], [POC CODE], [POC PHONE], [POC DSN], [POC EMAIL].  Your assistance in strengthening the overall exchange program is greatly appreciated.

Encl: 
(1) U.S. Navy Technical Information






Sincerely,

                           [SIGNED NAME]

Copy to:

Navy IPO (IPO-01B)

