







   5700PRIVATE 






Ser [SERIAL NUMBER OF CORRESPONDENCE]

From: [FROM: --ACTIVITY/AGENCY]

To:    Director, Navy International Programs Office (ATTN: IPO


  Code 01X)

Subj:  REQUEST FOR INTERNATIONAL ARMAMENTS COOPERATION (IAC) AND


  NATO NAVAL ARMAMENTS GROUP (NNAG) TRAVEL FUNDS

1.  It is requested that authorization be issued to expend travel funds for the following trip.  Category "Z" commercial air will be specified for travel between points so served.


a. Traveler's Name: [TRAVELERS NAME (S)]

b. Traveler's Code: [TRAVELERS CODE (S)]

c. Traveler's Organization: [TRAVELERS ORGANIZATION (S)]

NOTE:  Short title of organization (e.g., NAVSEA, NAVAIR,  CNO, etc.)


d. Office Phone No.: [TRAVELERS TELEPHONE (S) AND FAX NUMBER (S)]

NOTE:  Commercial area code required inside and outside the Washington, DC metropolitan area; provide autovon number if available.

e. Email Address:


f. Travel Start Date:  ex. 01/20/95


g. Travel Stop Date:   ex. 01/25/95


h. Destination:


   EXAMPLE 1.  One destination.


   Destination:  Brussels, BE


   EXAMPLE 2.  More than one destination.  List all


   destinations where TAD will be performed


   Destinations:

        (1)  Brussels, BE

        (2)  Freidrichshafen, GE

        (3)  Paris, FR

        (4)  Copenhagen, DE

Subj:  REQUEST FOR INTERNATIONAL ARMAMENTS COOPERATION (IAC) AND


  NATO NAVAL ARMAMENTS GROUP (NNAG) TRAVEL FUNDS


i. Description of Travel:


   EXAMPLE 1.  One purpose of travel.  Fully describe


   objectives of travel in the "Purpose" field.  For


   traveler's attending NATO group meetings,


   provide your group and individual meeting objectives in


   Item #5.


   Description of travel: 


   (1)  Program Area:  NATO 


   (2)  Program Element:  NNAG 


   (3)  Program Item:  IEG/3 


   (4)  Purpose:  Attend IEG/3 meeting 


   (5)  Group and U.S. Quid Pro Quo Objectives:  For NATO



   Group Travel Only.  (See page 1, paragraph



   4 of travel fund guidance for description of



   objectives.)


   EXAMPLE 2.  More than one purpose of travel.  State


   program area, element and item which are the primary


   focus of TAD.  Fully describe objectives of travel in


   the


   "purpose" field.  For traveler's attending NATO 


    group meetings, provide your group and individual


    meeting objectives in Item #5. 


   Description of travel:


   (1)  Program Area:  NATO 


   (2)  Program Element:  NNAG 


   (3)  Program Item:  IEG/3 


   (4)  Purpose:  Attend IEG/3 meeting and DEA Project



   Officer's meetings on DEA‑N‑73‑G‑4216, DEA‑N‑64‑F‑



   5620, and DEA‑N‑66‑D‑5001 


   (5)  Group and U.S. Quid Pro Quo Objectives:  For NATO



   and TTCP Group Travel Only.  (See page 1, paragraph



   4 of travel fund guidance for description of



   objectives.)


   EXAMPLE 3.  Miscellaneous purpose of travel.  Purpose of


   travel cannot be described as one of the currently


   defined program areas listed on Tab A.


   Description of travel:


   (1)  Program Area:  MISC 


   (2)  Program Element:  N/A 


   (3)  Program Item:  N/A 


   (4)  Purpose:  Attend US/Japan Joint Military Technology



   Commission 

(5) U.S. Quid Pro Quo Objectives:  Provide a

             description



   of what you hope to accomplish as a result of



   attending subject meeting.

Subj:  REQUEST FOR INTERNATIONAL ARMAMENTS COOPERATION (IAC) AND


  NATO NAVAL ARMAMENTS GROUP (NNAG) TRAVEL FUNDS


j. Points of Contact:


   In‑Country POC:  Name, Title, Phone No. 

   (NOTE:  List in‑country POC for each country to be


   visited.)


   Financial POC:  Name, Office Code, Phone and Telefax Nos.


k. Agenda:  ATTACHED


l. Itinerary:  From Washington Dulles Airport to Brussels,


   Belgium and return


m. Requested Amount:


   (1) Air Fare:       $617.00


   (2) Per Diem:        672.00


   (3) Miscellaneous:   120.00


   (4) Total:
      $1,409.00

PROGRAM ELEMENTS AND ITEMS
Key: 9 ‑ numeric 

     x ‑ alphabetic

PROGRAM
 AREA* 
 
 PROGRAM ELEMENT
 
PROGRAM ITEM
 IAC


Exploratory Discussions
Weapons System Short Name




Preliminary Negotiations
Weapons System Short Name




Programs Servicing

Weapons System Short Name

 DEA
     
Country of DEA


DEA Number

 IEP
     
Country of IEP 

IEP Number

 MOU
     
Country/Countries of    
Weapons System Short Name




MOU (NATO if it is a




NATO effort)

 NATO

CNAD (other than NNAG,
AC/999‑xx; CNAD Group Name




NAAG and TSGCEE)    




NNAG                NG/X, PG/X, SWG/X




NAAG                Panel Number (e.g., Panel VII)




TSGCEE              SG/X, WG/X, PG/X

 SEEP

Country of Laboratory
Laboratory Facility




Facility

 SNR

Country of SNR



 MISC

Short Description

Program Area


Definitions
IAC 


International Armaments Cooperation

DEA 


Data Exchange Agreements

IEP 


Information Exchange Program

MOU 


Memorandum of Understanding

NATO


North Atlantic Treaty Organization

ESEP


Exchange Program

SNR 


Senior National Representative

MI 


Miscellaneous

