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  Ser [SERIAL NUMBER OF CORRESPONDENCE]

From:
Technical Project Officer for DEA Annex [DEA/IEA ANNEX # N-XX-XX-9999 OR UK-RN-N-94-5999]
To:

[TO: --ACTIVITY/AGENCY]

Subj:
AUTHORIZATION TO CONDUCT A VISIT AND FOR DISCUSSIONS OF CLASSIFIED INFORMATION FOR [COUNTRY NAME CAPS] UNDER THE AUSPICES OF DATA EXCHANGE AGREEMENT (DEA) ANNEX [DEA/IEA ANNEX # N-XX-XX-9999 OR UK-RN-N-94-5999] on "[ANNEX TITLE CAPS]”.
Ref:
 
(a)
OPNAVINST 5510.48

Encl: 
(1) Visit request from [TPO NAME]
          (2) DEA Annex [DEA/IEA ANNEX # N-XX-XX-9999 OR UK-RN-N-94-5999] on "[DEA/IEA ANNEX TITLE]”
          (3) Dealigation of Disclosure Authority Letter

1.  By the authority provided to me in references (a) and Navy IPO, and with your concurrence/permission, approval is hereby granted to conduct classified discussions under DEA Annex [DEA/IEA ANNEX # N-XX-XX-9999 OR UK-RN-N-94-5999] on [DEA/IEA ANNEX TITLE].  The meeting will take place starting on [VISIT START DATE].  Enclosures (1), (2), and (3) provide the foreign list of attendees; and, I hereby certify that the personnel listed therein are cleared to receive (on an oral and visual basis) information up to and including the level of [CLASSIFICATION LEVEL] under this DEA Annex.  

2. If you have questions or require assistance, my point of contact is [POC NAME], [POC CODE], [POC PHONE], [POC DSN], [POC EMAIL].  Your assistance in strengthening the overall exchange program is greatly appreciated.







Sincerely,







[SIGNED NAME]
