5700                               PRIVATE 






  Ser [SERIAL NUMBER OF CORRESPONDENCE]

[OFFICIAL PREFIX/NAME OF ADDRESSEE]         

[TITLE OF ADDRESSEE]                        

[DEPARTMENT OF ADDRESSEE]                      

[ADDRESS LINE 1]                            

[ADDRESS LINE 2]

[ADDRESS LINE 3]

Dear [RECIPIENT NAME],

The U.S. Navy is performing a research and development assessment of [SUBJECT OF RESEARCH].  Our staff has received limited briefings on some of the [SUBJECT OF RESEARCH] areas; however, we believe an in depth analysis is needed to complete our assessment.  In support of this assessment, please assist us in obtaining the information identified in enclosure (1).  If there is additional information that you consider relevant to our assessment and analysis, we would appreciate receiving that information as well.  

I am pleased that we can continue the data exchange cooperation between our countries. If you have questions or require assistance, my point of contact is [POC NAME], [POC CODE], [POC PHONE], [POC DSN], [POC EMAIL].  Your assistance in strengthening the overall exchange program is greatly appreciated.

Encl:
(1) Research and Development Technical Information Request Questionnaire







Sincerely,







[SIGNED NAME]
