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  Ser [SERIAL NUMBER OF CORRESPONDENCE]

1. From:
Technical Project Officer for DEA Annex [DEA/IEA ANNEX # N-XX-XX-9999 OR UK-RN-N-94-5999]
To:

[TO: --ACTIVITY/AGENCY]

Subj:
APPOINTMENT OF ASSOCIATE TECHNICAL PROJECT OFFICER FOR DATA

            EXCHANGE AGREEMENT (DEA) ANNEX [DEA/IEA ANNEX # N-XX-XX-9999 OR UK-RN-N-94-5999] on "[ANNEX TITLE CAPS]”
Ref:
 (a)
Guidelines for Department of the Navy Technical Project Officers in the Defense Data Exchange Agreement (DEA) Annexes and the Information Exchange Programs (IEP) of 30 Sep 1994

1.  In accordance with reference (a), I hereby appoint you as Associate Technical Project Officer (ATPO) for this DEA annex for a period of two years from the date of this letter.  Reassignment for an additional period or requests for new nominations, must be submitted to and approved by me.

2.  You will have the responsibility for the exchange of technical data with [COUNTRY NAME] on [SUBJECT OF RESEARCH].  In addition, as ATPO, you will assist me in submitting to Navy IPO an annual assessment survey of the DEA Annex; in identifying Annual Information Exchange Objectives; in certifying that FORDTIS reporting is up to date; and in participating in annual activities required to satisfy the purposes of this DEA Annex.

                       Sincerely,






[SIGNED NAME]
